User Guide for Enrolment on GSTN Portal (wWww.gst.gov.in)

(Migration to GST)

GST Migration starts From 15-November-2016 for Gujarat State, Once Dealer will login on
Gujarat Commercial Tax Department Portal (www.commercialtax.gujarat.gov.in) using his
Login Id (VAT TIN) and credentials, It will show pop-up window which will show details of
GSTN Provisional Id and Temporary password on screen to enrol on GSTN Portal

(www.gst.gov.in). Enrolment Process schedule for Dealer of Gujarat State is from 15-Nov-
2016 to 30-Nov-2016. Refer https://www.gst.gov.in/ for further details for GSTN related
process/news/video/user guide etc.
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Welcome to Department of Gujarat Commercial Tax
Commissionerate of Commercial Tax is the nodal agency for the administration and collection of various taxes in the State of Gujarat
T, dw v |

Gujarat - The Growth Engine of India Sha Vipaybhia R. Rispani
Hon'ble Chief Minister,

A customer is the most important visitor on our premises. He is not dependent on us. We are Gavernment of Gujarat

dependent an him. He is nat an interruption on our work. He is the purpose of it. He is not an

outsider on our business. He is a part ofit. We are not doing him a favour by serving him. He is

doing us a favour by giving us an opportunity to do so.

- Mahatma Ganohi
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1) Dealer will now open GSTN Portal (www.gst.gov.in) for Further Enrolment Process

% Goods and Services Tax

Get Ready for GST

Existing Taxpayers of VAT, Service Tax, Central Excise

e Enroll yourself for smooth transition to GST

» Your provisional ID will come from your tax officer

e Update profile information and upload documents

e Enrolment is being taken up in a staggered manner

Click here for Enrolment Schedule for your state

Already enrolled? Click Existing User Login

2)For first time log in, click the NEW USER LOGIN

Goods and Services Tax

N

Get Ready for GST

Existing Taxpayers of VAT, Service Tax, Central Excise

e Enroll yourself for smooth transition to GST

e Your provisional ID will come from your tax officer
* Update profile information and upload documents

e Enrolment is being taken up in a staggered manner

Click here for Enrolment Schedule for your state

Already enrolled? Click Existing User Login

NG USER LOGIN |
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3) Tick on Declaration submit through continue button.

=) Login

Home = Login

GSTN has been assigned the task of collection of data of existing taxpayers under indirect taxes for their smooth
transition to GST. I would like to continue my business operations under GST regime, I agree to provide details sought by
GSTN as per the provisions of Proposed Model Goods and Services Tax Act (GST Act). I understand that the GST Act shall
come into force as on the date to be notified by the Central / State Government and the provisional registration number
issued shall be effective only from the date to be notified.

[ The Declaration page is displayed. ]

Steps to complete Provisional Registration
e Step 1: Enter the Username and Password provided to you by your State VAT Authority
e Step 2: Enter Mobile Number and Email Address of the authorized signatory of the business entity All future
correspondence from the GST portal will be sent on this registered Mobile Number and Email Address
Step 3: Enter OTP sent on Mobile Number and Email Address provided by you
Step 4: Ente&information and upload scanned images as mentioned in provisional registration form

Please read the User Guide and FAQ (links available in the footer) before proceeding ahead.
In case of any queries please contact our Help Desk Number or Email Address mentioned in the footer.

4)Enter provisional id provided by state authority.

® Indicates Mandatory Fields

Enter the Provisional ID that you PFOVI§I0n8| ID (as provided by Tax Authority)®
received in the e-mail message or any
other communication received from the H 17AABFO0597R1ZL|

State VAT Department.

Password (as provided by Tax Authority)®

LOGIN

O First time login: Please contact your VAT Department to
get your Provisional ID and Password, if not received or lost.
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5) Enter password provided by State authority.

o = T ———. | 1] ]

Login

® Indicates Mandatory Fields

Provisional ID (as provided by Tax Authority)*

17AA&F00597RIZL

Eniie the password that Yoo Password (as provided by Tax Authority)®
received in the e-mail message or
any other communication received

from the State VAT D

LOGIN

@ First time login: Please contact your VAT Department to
get your Provisional ID and Password, if not received or lost.

@ Existing User: If you have already created your

6) Enter Captcha value shown in image.

) T T e, T | \[5) |

Home = Login

Login
® Indicates Mandatory Fields
Provisional ID (as provided by Tax Authority)®
17AABFO0S597R1ZL
Password (as provided by Tax Authority)®

esscscssse

Type the characters you see in the image below*

766832

yui 3
&
.
ITE

Q

Cick the LOGIN buton. @

O First time login: Please contact your VAT Department to
get your Provisional ID and Password, if not received or lost.

© Existing User: If you have already created your
Username and Password, click here to login.



7) Enter valid email and mobile no.

] . TS| | ) ||

Provisional ID QTP V tio New Credentials Security Questions
Verification

Kindly provide the below information to
proceed

® Indicates Mandatory Fields

O Please enter Mobile Number and Email Address of
Authorised Signatory. All future correspondences from the
GST portal will be sent on this registered Mobile Number
and Email Address only. Changes to this will be non-
editable till 01/04/2017

Email Address*®
prakash32@gmail.com

Mobile Number*

[ Enter your mobile phone number. }

+91 | 9986863270|

8)

]
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Provisional ID OTP Verificatio New Credentials Security Questions
Verification

Kindly provide the below information to
proceed

® Indicates Mandatory Fields

@ Please enter Mobile Number and Email Address of
Authorised Signatory. All future correspondences from the
GST portal will be sent on this registered Mobile Number
and Email Address only. Changes to this will be non-
editable till 01/04/2017

Email Address*®
prakash32@gmail.com

Mobile Number*

[ Enter your mobile phone number. }

+91 | 9986863270|




9) Enter separate OTP received on email and mobile.

E=aEs X

Provisional ID ; at New Security Questions
Verification

The OTP Verification page OTP Verification

SRELE ® Indicates Mandatory Fields

You must have received two Please enter the OTPs sent to your Email Address
different One Time Passwords prakash32@gmail.com and Mobile Number 9986863270
(OTPs), one on your e-mail
address and another on your .
mobile phone number. Email OTP*

Do not share these OTPs
with anyone.
Mobile OTP*
Check your e-mail message
and note your Emalil OTP. Also Enter Mobile OTP
check text messages sent on
your mobile phone number and

UOENDI Mote G NUE RESEND OTP

10) Click on Resend OTP button in case OTP is expired.

]
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Provisional ID ; at New Security Questions
Verification

OTP Verification
® Indicates Mandatory Fields

Please enter the OTPs sent to your Email Address
prakash32@gmail.com and Mobile Number 9986863270

Email OTP*

Mobile OTP® In case your OTP is expired and you want to receive
the OTP again on your e-mail address and mobile
sessse phone number, click the RESEND OTP button.

NUE RESEND OTP




11) Enter the New user name and new password for the next time log in and fill up other details.

Provisional ID OTP Verification redential Security Questions
Verification

Kindly provide the below information to
proceed

® Indicates Mandatory Fields
New Username*®

prakash_32 [}

@ You are required to choose a New Username. Username
should be of 8 to 15 characters, which should start with an
alphabet, should comprise of alphabets and can contain
numbers, special character (dot (.), underscore (_) or
hyphen (-))

New Password ®

Enter a Password that you will be
using from next time onwards.

© Password should be of 8 to 15 characters, should
comprise of at least one alphabet, one nhumber, once upper
case letter, one lower case letter and one special character

12)Enter security answers. This is required to reset password in case user forgets.

O

Provisional ID OTP Verification New Credentials security Questions
Verification

Security Questions (To enable you to retrieve
your password in case you forget it)

® Indicates Mandatory Fields

The Security Questions 1. Wﬁat is the data of birth of Proprietor (in case of
page is displayed. Proprietorship) /Year of commencement of Business?

(Others) *
There are five questions

on this page. Enter Security Answer

2. What is the name of your mother(in case of
Proprietorship)/Mother name of Primary Authorized
Signatory? ©

Enter Security £
3. Name your main commodity / service®

Enter Security Answe

4. Name of thlsffirst employ
030 VO e




Provisional ID OTP Verification New Credentials
Verification

Security Questions (To enable you to retrieve
your password in case you forget it)

It is mandatory to enter answers to ® Indicates Mandatory Fields

all th i stions. Be ful . < 5 3
:hzc::;ng:enqmsewgy‘e 1. What is the data of birth of Proprietor (in case of
questions. Proprietorship) /Year of commencement of Business?
(Others) *
In case you forget your password,
you will be required to answer these Enter Security Answer
security questions to retrieve
YOUEpasomart 2. What is the name of your mother(in case of
Proprietorship)/Mother name of Primary Authorized

Signatory? ©

3. Name your main commodity / service®

Enter Security An

14)

] . . e SRR S, e e R CNON X

1. What is the data of birth of Proprietor (in case of
Proprietorship) /Year of commencement of Business?
(Others) *

1990

2. What is the name of your mother(in case of
Proprietorship)/Mother name of Primary Authorized
Signatory? *

prabha

3. Name your main commodity / service®
paper

4. Name of the first employee *

abhilash

S. Personal Mobile Number of Proprietor / Authorized
Signatory *

For each security question,
enter the answer. 9986863270|

SUBMIT




15) Now log in with new user name and password.

5, G00ds and >ervices lax el

Home  Login

®@ Username and password have been successfully
created. Kindly login using these credentials

Login
® Indicates Mandatory Fields
Username*®
Enter

Password *

Enter password

LOGIN

Forgot Username Forgot Password

@ First time login: If youozSlogging in-for the fitst time,

G00ds and s>ervices lax »hoan

Home = Login

®@ Username and password have been successfully
created. Kindly login using these credentials

Login
® Indicates Mandatory Fields
Username*®
You can login to the GST
Common Portal from this

page with your new
Usemame and Password.

LOGIN

Forgot Username Forgot Password

O First time login: If you-3~_logging in-for the first time,
U355 e T N (S Ll > =




17)Fillup details of business.

s

R

£

Q

©e

R

9,

Business Promoter / Authorized Principal Addl place Goods & Verification
Details Partners Signatory Place of of business Services Accounts
Business

Mhhmﬂm ,l""ﬂ"‘m' hl ”m ® indicates mandatory field
Details of your Business

Legal Name of Business (as per PAN) Legal Name of Business (as per current PAN of the Business

| tax Act)
Prakash Agarwala \ AABFO0597R
OM PRAKASH AGARWALA
Trade Name Constitution of Business*

Enter Trade Name ‘ Select One Business Area v

State Zone/ District/ Ward/ Zone Zone/ District/ Ward/ Zone No*

Meghalaya circle Select ¥

Please Indicate All Existing Registrations

Registration Type*® Registration No. * Date of Registration®

Select ¥

] CANCEL

DD/MM/YYYY =]

Document Upload

Proof of Constitution of Business®
Select v
O File with PDF or JPEG format is only allowed.

© Maximum file size for upload is 1 MB

No file chosen

SAVE & CONTINUE




18) Enter details of promoter/partner details.

oy & © Qe % =03 ©

Business Promoter / Authorized Principal Addl place Goods & Bank Verification
Details Partners Signatory Place of of business Services Accounts
Business

® indicates mandatory field

In the Promoter / Partners tab page, enter the
details of your stakeholders including PAN details.

Details of Managing / Authorized Partners
Personal Information

First Name* Middle Name Last Name

Enter the First Name Enter the Middle Name Enter the Las

Name of Father/Husband

First Name* Middle Name Last Name

Enter the First Name Enter the Middle Name Enter the Last Name
Date of Birth* Mobile Number * Email Address
DD/MM/YYYY = +91 Enter Mobile Number Enter Email Address
State* District* PIN Code*

Select v Select v Enter PIN Code

Document Upload

Upload photograph (of person whose information has been given above)*

O File with JPEG format is only allowed.

@ Maximum file size for upload is 100 KB

| Choose File | No file chosen © You can upload your
photograph by taking a selfie
with your device camera

Other Information

Also authorized Signatory
[ details entered here are of primary authorized signatory.

D

Select the Also authorized Signatory option in case ]

| BACK “ SHOW LIST | SAVE & CONTINUE




19)Enter details of authorized signatory.

Application Type Provisional 1D Last Modified Profile
Enrolment 17AABFO0O597R1ZL 28/10/2016 27%
2 & Q@ O b " @)
Promoter / Authorized Principal Addl place Goods & Bank Verification
Partners Signatory Place of of business Services Accounts
Business

Remember to select the Primary Authorized Signatory option when ® indicates mandatory field
you are entenng the details of the primary authorized signatory.

Authorized Signatory

Primary Authorized Signatory J

Personal Information

First Name* Middle Name Last Name

t Name Enter the Middle Name Enter the Last Name

Name of Father/Husband

First Name* Middle Name Last Name

er the First Name Enter the Middle Name Enter the Last Name
Date of Birth* Mobile Number * Email Address
DO/MMIYYYY s +91 Ente Maobiie Number Enter Emall Addres

Cantiors Telephone Number
Male Female Enter Telephone Number

Others

Residential Address in India

Building No. / Flat No.* Floor No. Name of the Premise / Building

Bullding

Enter Bullding No. Flat No Enter Flo N Enter Prem

Road / Street* Locality / village*
Enter Road / Street Enter Locality Viliage

State* District = PIN Code*
Select v Select v Enter PIN Code

Document Upload

Proof of appointment of Authorized Signatory *
Select
© File with PDF or JPEG format is only allowed.

© Maximum file size for upload is 1 MB

Upload photograph (of person whose information has been given above)*

@ File with JPEG format is only allowed.

© Maximum file size for upload is 100 KB & TAKE PICTURE

| Choose File | No file chosen @ You can opilond your
photograph by taking a selfie
with your device camera

EEER T > | ovecom




20) Enter details of principal place of business.

= 2 & | @ | @ | ¢ & @

Business Promoter / Authorized Principal Addl place Goods & Bank Verification
Details Partners Signatory Place of of business Services Accounts
Business

® indicates mandatory field

Details of Principal Place of Business

In the Principal Place of Business tab page, ]

Address enter the details of the principal place of business.
Building No. / Flat No. * Floor No. Name of the Premise / Building
Enter Building No. / Flat No. Enter Floor No. Enter Premise / Building
Road / Street*® Locality / Village *
Enter Road / Street Enter Locality / Village
State* District * PIN Code*
Meghalaya Select v Enter PIN Code
Contact Information »
Office Email Address* Mobile Number* Office Telephone Number
Enter Email Address +91 Enter Mobile Number Enter Telephone Number
Office FAX Number Navigate and upload the relevant Proof of
Principal Place of Business.

Enter Fax Number

Nature of possession of premises* Document Upload
Nat! f i f i
e P e Proof of Principal Place of Business®
¥
Select Select v
O File with PDF or JPEG format is only allowed.

© Maximum file size for upload is 1 MB

' Choose File | No file chosen

Nature of Business Activity being carried out (You may select more than one)*

Bonded Warehouse EOU / STP / EHTP
Factory / Manufacturing Input Service Distributor (ISD)
Leasing Business Office / Sale Office

Retail Business SEZ

Service Provision Service Recipient

Wholesale Business Works Contract

Warehouse / Depot

BACK SAVE & CONTINUE




21) Enter details of additional place of business.

L J
Application Type Provisional ID Last Modified Profile
Enrolment 17AABFO0597R1ZL 28/10/2016 32%
A & © ©e h% =©" @
Business Promoter / Authorized Principal Addl place Goods & Bank Verification
Details Partners Signatory Place of of business Services Accounts
Business
® indicates mandatory field
Details of Additional Places of your Business
Address
Building No. / Flat No.* Floor No. Name of the Premise / Buil[@'ng
Application Type Provisional ID Last Modified Profile
Enrolment 17AABFO0597R1ZL 28/10/2016 32%
2 & © ©e h% =& @
Business Promoter / Authorized Principal Addl place Goods & Bank Verification
Details Partners Signatory Place of of business Services Accounts
Business
Goods Services

Details of Goods / Commodities supplied by the business

Please specify top 5 goods / commeodities supplied by you

Search HSN Chapter by Name or Code

Search HSN

Application Type

Enrolment

Provisional ID
17AABFO0597R1ZL

20 ©

Authorized Principal
Signatory Place of
Business

In the Goods and Services tab page, enter the HSN Code
of the goods and commodities your business deals with.

Search HSN Code

Search HSN Cods¢

BACK SAVE & CONTINUE

Last Modified
28/10/2016

@ | ¢

Addl place
of business

Goods &
Services

Profile
32%

& | @

Bank Verification
Accounts

Business Promoter /
Details Partners
Goods S 1}\/! ces

In case you are dealing with services, enter the
SAC Code of the services offered by your business.

Details of Services offered by the business

Please specify top 5 services offered by your business

Search by Name or Code

BACK SAVE & CONTINUE



22) Enter details of bank accounts.

= R &2 @ @ Yy  F | ©

Business Promoter / Authorized Principal Addl place Goods & Bank Verification
Details Partners Signatory Place of of business Services Accounts
Business

Bank Accounts Maintained By the Applicant for Conducting Business

Account Number* Type of Account* Others*
Enter Account Number Select v
Enter Bank IFSC Code* i Don't know your IFSC Code?
Enter IFSC ( GET ADDRESS Click here to find your bank
To search for IFSC Code of your bank,
Bank Name Ban click the here link.

Document Upload

Supporting Document *

Select v
O File with PDF or JPEG format is only allowed.
© Maximum file size for upload is 1 MB

[ Choose File | No file chosen

‘ BACK || SHOW LIST | ADD NEW SAVE & CONTINUE

2 | & | @ | @ | v | & | @

Business Promoter / Authorized Principal Addl place Goods & Bank Verification
Details Partners Signatory Place of of business Services Accounts
Business

® indicates mandatory field

Verification

I/We hereby solemnly affirm and declare that the information given herein above is true and correct to the best
of my/our knowledge and belief and nothing has been concealed therefrom.

Authorized Signatory* Place*
Select v Enter Place
Designation Date*
28/10/2016 &

BACK



23) Submit details with DSC/E-Signature.

I s

® indicates mandatory field
Verification

I/We hereby solemnly affirm and declare that the information given herein above is true and correct to the best of
my/our knowledge and belief and nothing has been concealed therefrom.

Authorized Signatory* Place*
Ravi [AALFP2500M] v Bangalore
Designation Date*
Manager 07/10/2016 3 )

BACK SUBMIT WITH DSC I SUBMIT

Warning

These informations are being collected under the Provisions of the Proposed
Goods and Services Tax Act, 2016. Since All filled information along with
annexure are subject to verification in the GST regime, therefore, in case of
misleading / wrong / incorrect information with / without evidence shall attract
provisions of cancellation as per the Provisions of Proposed Goods and Services
Tax Act, 2016

CANCEL PROCEED




24) Select DSC from pop up window and sign.

es mandatory field

Verification ) ) )
Goods and Services Tax Digital Signature Signer

I/We hereby solem b the best of

my/our knowledge and Content To Sign

2fed99a41790ae 108fa6d4a70d088db 3ef6 1c 1631f23d3864900c3304070acd2

Authorized Signatory*
[ The GST Digital Signature Signer window opens ]

Select Certificate
Ravi [AALFP2500M]
Common Name Issuer Name Serial No Expiry Date
632097 [SAP SSO User Sub CA  |44805742580005605621 |08-10-2016
Designation [AALFP2500M |e-Mudhra Sub CA for ...|2000001255 12-09-2018
Manager [ [ ‘ )
| | V.

View Certificate

lk Copyright © 2016. eMudhra Limited. All Rights

Retrieving installed digital signatures..

& Goods and Services Tax & OM PRAKASH AGARWALAv

SOx

Help ~

@ Success
Thank you for submission

System will verify / validate the information submitted after which acknowledgement will be sent in next 15 minutes

Once your application is successfully submitted, a unique
Al f N (ARN) is generated.

Note this ARN for future correspondence.




25) On successful submission it will show message on screen and you will receive notification with

unique application reference number (ARN) on your registered email address and mobile phone
number.

v

4s, Goods and Services Tax

& OM PRAKASH AGARWALAv

Help ~

@ Success

Thank you for submission

System will verify / validate the information submitted after which acknowledgement will be sent in next 15 minutes

Your application is successfully submitted. You will receive a
notification with unique Application Reference Number on your
registered e-mail address and mobile phone number.




